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3. THE FREEDOM OF INFORMATION ACT

3.1 The Freedom of Information Act 2000 provides public access to information held by public
authorities.

It does this in two ways:

e public authorities are obliged to publish certain information about their activities; and
e members of the public are entitled to request information from public authorities.

3.2 The Act covers any recorded information that is held by a public authority in England, Wales
and Northern Ireland, and by UK-wide public authorities based in Scotland. Information held by
Scottish public authorities is covered by Scotland’s own Freedom of Information (Scotland) Act
2002.

3.3 Recorded information includes printed documents, computer files, letters, emails,
photographs, and sound or video recordings.

3.4 For a request to be dealt with according to the Freedom of Information Act, the requester

must:

contact the relevant authority directly;
e make the request in writing, for example in a letter or an email. They can make a verbal

or written request for environmental information;

give their real name; and
give an address to which the authority can reply. This can be a postal or email address.

A requester does not have to:

e mention the Freedom of Information Act or Environmental Information Regulations,
although it may help to do so;

e know whether the information is covered by the Freedom of Information Act or the
Environmental Information Regulations; or

e say why they want the information.



disclosure) if applicable. We will not simply repeat the wording of the exemption unless the
explanation would involve the disclosure of information which would itself be exempted
information.

6.2 When communicating any decision made in relation to a request under the Act’s general
right of access, we will notify the applicant of their rights of complaint. A person dissatisfied
with the way in which their request has been handled may ask for an internal review of the way
in which their request was dealt with, and, if still dissatisfied, may apply directly to the
Information Commissioner for a decision.

7. PUBLICATION OF INFORMATION

7.1. The organisation maintains and publishes a publication scheme on its website outlining
classes of information that will be made routinely available, including policies and procedures.

7.2. Classes of information specified in the publication scheme will be made available quickly
and easily on request.

7.3. The organisation will not publish any personal information, including photos, on its
website without the permission of the affected individual.

7.4. When uploading information to the organisation website, staff will be considerate of any
metadata or deletions which could be accessed in documents and images on the site.

8. CHANGES TO THIS POLICY

8.1 We may change this policy at any time. Where appropriate, we will notify data subjects of
those changes.

This Policy will be reviewed annually.



As an organisation we agree to update old information. This is carried out regularly as a matter
of course, often through national channels such as the Ofsted website or the DfE school
performance tables.

Information about the school is available through Local Authority as well as the government’s
official register of educational establishments in England and Wales - Get Information About
Schools (GIAS). GIAS is also the national database of school governors https://get-information-
schools.service.gov.uk/

What is Available: Information that is available is detailed below in table format and shows
where the information can be sourced. Some information in our Publication Scheme is available
in hard copy paper format from the school office, upon request. For ease of access, a large
percentage of our Publication Scheme documents are available from our school website, and
these are free to download.

Under this scheme, some personal and sensitive information is exempt from publication. Where
information is not available online, we must respond promptly to any requests to see it.
However, we are not required to create new information in order to comply with the act.

We seek at all times to keep parents and other members of the public fully informed of our
activities through our website and newsletters (also available through the school’s website)

Charging for access to information: Where information outlined in the Definition Document is
not available on the website — either because it is not in electronic format or is too unwieldy to
be transferred in such a format — we will make it available to be viewed in the school.

In the first instance, you should contact the School office to arrange a viewing.

Contact details: Email address: office@colmanfederation.org.uk

Photocopies of such information are also available, charges for copies are shown on the final
page of this document.

How Colman Federation is responding to the requirements of the Freedom of Information Act
2000
The purpose of our publication scheme is to demonstrate how we respond to the specific

requirements of the Freedom of information Act 2000.

Reference documents
This policy should be read in conjunction with the following guidance document:

Definition document for governing bodies of maintained schools in England produced by the
ICO (as revised in 2013)
https://ico.org.uk/media/for-organisations/documents/1235/definition-document-schools-in-

england.pdf




(0D1) 321440 5,100YdS BY1 BIA ‘SIOUIIA0D JO JiBYD /I13YydealpeaH dYy3 o} S|Ie1ap 10e1u0)

[PIN"ACE 921A195°S|00Y3S-UOIBWIOJUI-}FE) M AOD - S|O0YIS INoqe

UOI1EWIOUT 395 SY|O O} Julj |BJ2UDD "UOIIBWIOUI SIY} MOYS 0} 3SeqeIep JUSWUIIA0S
,S|00Y2S IN0QY UOIIBWLIOU| 39D, 3Y3 UO pjay pJodad 419y} 03 juij ppe ued sjooyds

(34Q) IUBWIUIBA0H JO JUBWINISU|

(N"A0T"331A135°S|00L2S-UOITBWIOUI-1BE) N AOD - S|OOYdS In0qe

UOITBWIIOUI 195 SY|D 01 )ui| [BJIAUID "UOIIEWIO)UI SIY} MOYS 0} dSeqelep JusauIdnog
/5100425 1N0QY UOIIBWIOLU| 13D, 3Y} UO P|aY p402aJ Jidy3 01 Ul] PP UBD S|O0YIS

(0D1) 3uswyurodde aay) Jo siseq ayl pue Apog SuluidA0D 3yl U0 OYym s ,0Yym\

CEIR 9USg3M
9SEqEIEP JN'AQD
934 SVID 03 3Ul] 10 31sqaM
9SEQEIEP HN'AOD
23.4 SVID 03 3ul] JO 3USqaM
93.4 3USgaIM

pauieqo aq ued

UOIIRULIOJUI Y} MOH

(O21) 100425 BY2 UL OYM S,04M

$10BIUOD PUB SUOIIRJIO] ‘S3UINIINLLS ‘UOIIEWIOUI [BUOIIBSIURSIO

Op 9M Jeym pue aJe am oL\ - T Ssep)

paysijgnd aq 03 UoIjeW.IOU] :S|O0YIS pauleluleipl




99.4

91SqaIM (0D1) uondazoad pliyd pue Suipiendajes

£984ey)D |eulwioN

9344 |

|[ooyds |

01 1sdnbaJ uanum uodn |
_ (0D1) snieas ul a3ueyd e se yans ‘jooyds ayl jo

SUSAIM | 94NN} BY) UO UOIIRYNSUOD Aue pue 404 sjesodoud ‘ajdwiexa 104 ‘suejd aininy s,jooYds ay L

9944

99.4

«984ey) jeviwion

USHIM {0D1) suodas uonradsut pals}o
31)ISgaM 11 01 jul| 1924Ip € 10 elep IdUBWL.I0}Idd
|ooyas

o11sanbasusnumuodn | (0DI) Apog Suluianog syl Aq paldope saanpadold pue Adjjod Juswadeuew 32UBWI0Id

SMIA3J pue suoildadsu] ‘saipne ‘sio3edipul duewsoliad ‘suejd pue sai8aiens

Suiop a.e am moy pue aJe santold 1no JeyYym — € ssep




9944 - USYIM

Ad1j04 suoissiway pue Suiduey)

asM |eusayu|

v/N

uswalels ssadoe Japlaoad e pue swwes3old s1534e2 INOA JO sjielap :aoueping sias4e)

950 |euIalu|

v/N

}4e1s jo Aujiqeded

9944 - dUSHIM

Juawialels uanum sa|dipulld Jnoiaeyag

9944 - SUSGIM

Adlj0d sjooyds ui snoiaeyag

9944 - dUSYIM

Ad1jod suoissiwpy

9914 - DUSGIM

ue|d AN|1qIssa00y

Ajup asn jeuwsdiu)
10} jooyds Aq pjaH

Aupqejeay

'3asN [puJIaul 413y Jof jooyas ayi Aq play a4p
Ya1ym spuawniop A103n1n1s 413410 SO [[3M SD PDOJUMOP 01 324 puD 3315Gam JOOYIS Y3 UO
3[QDJIDAD 34D YIIYM SMOYS OS[D }f "UOJIDIUIWNIOP [OOYIS J3YI0 UIYUM pauiquiod aq Aow
yoym Jo awios spuawnaop Aio1njois 34g e sapnjaul oS 3sij siy3 - syuswndoqg Asoinjels

S$911[1gISUOUSaL pue SadIAIAS JNo SulIBA}BP 104 S34NP3d0Id pue saijod ‘S|030301d UIIIIM JUILIND §,|00YIS 31| |

(mojaq 2|qe) 93s ased|d) sa4npadoud pue sapijod 1nQ - § s52|)




99.4 - 3USGIM

(ON3S Ajiqesiq pue spaan jeuoneanpy [eads

a5 jeutalu| Vv/N $323Y2 3u1119A pue A}InISS JO pi0ddY |eJIuD) 3|3uIS

9944 - USAIM uol1eanpa sdiysuoiie|as pue xas

9944 - SUSYIM 2Msgam e uo paysljgnd uorew.ojul [ooyds
as |euwsadlu| v/N Ad1jod uoisnjax3 jooyds
AN |eUIILU| v/N 3JUepudlle pue [00YIS O] UOISSILWIPE S JUdPNJS JO J91sI8aY
9sM |eusdly| v/N $J0UJBA03 pue Siaydealpesy JO SISaUIUL SSaUISNQ Jo J9ISISaY
9SM [eusaiu| V/N S|00Y2S Ul p[ay uoIlewI04U| J1132WOlg JO Uo13d3304d
35N |eutalu| V/N JUBaWNI0Q udwaseue|p sasiwald
asn [eudalu] Vv/N (LON) s1ayoea] payjenp AjmaN

39.4 - DUSYIM

JUSWUIIAOCK) JO JUBWINIISU|

|
|




CEYE| IUSGIM | (021) s19m3|smau pue s)00q ‘s33jjea| ‘suofedljgnd jooyds

9944 | 2USAOM | (0ODI) S84 9SOy} Yum 4319803 ‘93} B J9A0I3J 0} PIJHIUS S |O0YIS SY1 YOIYM 10} SIIIAIDS

|
CETRN SUSAIM (021) sqnjd jooyas Jo N
sassaulsng

pue d1gqnd ay3 4o} paonpo.d s19133|smau pue 3duepins ‘s}ajjea) Supnoul ‘19440 aM SIIIAIS Y] INOGR UOIIBWLIOLU|

13}J0 M SIIIAIS YL — £ SSB|)




